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[Tpunoxxenne Ne 13
k [Ipuka3y JlemapraMeHTa 10 BOIIpOCam

ceMbH U fmeredl ToMcKoii 00acTu
oT D7 L2 /¥  Ne /6 — /-

AJIMAHHUCTPATUBHBIA PETJIAMEHT
IPEJOCTABJIEHUS TOCYIAPCTBEHHOM YCIYII
«TAUYA PA3PEIIEHMS HA N3MEHEHUE ®AMUJIAA 1 KMEHHA
HECOBEPIIEHHOJIETHUM, B CJYYASX, IIPEJY CMOTPEHHBIX
3AKOHOJIATEJIFCTBOM POCCHIICKOI ®EIEPAIIAN»,
IIPEJOCTABJISIEMOV OPT AHAMH MECTHOT'O CAMOYIIPABJIEHUSI IIPY
OCYIIECTBJEHUY MEPEJAHHBIX UM I'OCYJAPCTBEHHBIX ITOJTHOMOYHIA

1.061mue mos10KxeHus
IIpeamer peryaupoBaHus aAMHHHCTPATHBHOIO perjiaMeHTa

1. AIMUHUCTpPATHBHEIM periiaMeHTa IPeNOCTaBJIEHUsI TOCYIapCTBEHHOH ycnyru «Jlada
paspelieHdss Ha W3MEHeHHe (QaMIVIMd M HMEHM HECOBEPUICHHOJIIETHHX B  CIIydasX,
IPeIyCMOTPEHHBIX 3aKOHOaTeIscTBOM Poccuiickoit @enepanuuy, IpeqocTaBiIsIeMod opranaMu
MECTHOTO CaMOYIPABICHUS IPU OCYIIECTBICHUM IEPeJaHHBIX MM TIOCYJapCTBEHHBIX
IOJTHOMOYHMH (fajlee — aAMHUHUCTPATHBHBIA pEriaMeHT) OIpelessseT IOCIeNOBATENbHOCTh U
CPOKH aJMHHHMCTPATUBHBIX IPOIEAyp IO NPEIOCTABICHHUIO IOCyIapCcTBEHHOU yciyru «Jlada
paspelieHuss Ha H3MEHEHHe (aMMIIMA W WMEHH HECOBEPIIEHHOJETHHX B CIIydYasx,
IIPEIyCMOTPEHHBIX 3aKOHOAaTenbcTBOM Poccuiickoit ®enepanuu» (maigee — rocygapCTBEHHAS
ycayra).

2. llomHOMOYHS IO TIPENOCTAaBIEHHIO TOCYJAapCTBEHHOH YCIYTH OCYIIECTBILIIOTCS
OpraHaMM MECTHOI'O CaMOYINpaBICHHS MYHUIUIAIBHBIX oOpasoBammii Tomcko#t obiactu
«AJeKCaHIPOBCKUM pailoH», «ACHHOBCKMH paiioH», «bakuapckuii paiiony, «BepxHekerTckuit
paiioH»,  «3pIpsHCKUH  padfon»,  «Kapracoxckuit  paitony», «lopom  Kempossriiy,
«KoxeBHUKOBCKMH  paitoH», «Kommamesckuit — paiion», «KpuBolmewHCKHH  pailomHy,
«Momuanosckuii paiion», «lIlapabGenbckuit paiiony, «IlepBomaiickuii paiton», «I'opox
CrpexeBoii»n, «l'opomcko#fi OKpyr — 3aKkpbITOe aIMHUHHCTPATHBHO-TEPPUTOPUATILHOE
obpasoBanue CeBepck Tomckoit obmactiy, «Tomckuit paiton», «[opom  Tomcky,
«Terynpnerckuit paifon», «Yamnckuii pationy, «lllerapckuit paifoH», HaIEIECHHEIMU
OTHENBHBIMU TIOCYJapCTBEHHBIMH IIOJTHOMOYHMSMH II0 OpTraHU3aldel ¥ OCYINECTBIIEHHIO
JEATENBHOCTH 10 OIEKE M IIOIEYUTEIBCTBY B COOTBETCTBHH C 3aKOHOM TOMCKOM 00JacTH OT
28.12.2007 Ne 298-O3 «O HameneHHH OPraHOB MECTHOTO CaMOYIIPABJIEHMS OTHEILHBIMU
rOCYNApCTBEHHBIMHM IIOJHOMOYHMSAMH IIO OPTaHU3allMH W OCYIIECTBICHHIO IEITEIHHOCTH II0
OIlEKEe ¥ IMOMEYUTENLCTBY B TOMCKOM 0OnacTH» (Hajee — opraH MECTHOIO CaMOYIIPAaBJICHHUS,
IIPENOCTABIIIONINH roCy TapCTBEHHYIO YCIYTY).

Kpyr 3asBureneii

3. IIpaBo o6paTHThCA 3a TOCYHAapCTBEHHOM YCIyrod HMEIOT IpaxaaHe Poccmifckoit
Qenepannd  SABIAIOIIAECS POIMTEISIMH  HECOBEPLIEHHONETHHX JeTel, He MTOCTHTIINX
YETBIPHAALATH JIET (Hajee - 3asiBUTENIH).

3asiBiieHne moma€Tcs  (HampaBIAETCsA) B OpraH  MECTHOTO — CaMOYIpaBIeHHH,
IIPEIOCTABIISIOLIETO FOCY IAPCTBEHHYIO YCIIYTY, TI0 MECTY JKUTENLCTBA 3asBUTENLS.

N3smenenve wumenn u ¢damuamu pebeHKa, He [JOCTUTIIEro Bo3pacta 14  1er,
OCYIIECTBIISIETCS II0 COBMECTHOM IIpockbe poxuTenelt u pebeHkKa, JocTrriero Bo3pacta 10 ser.

locymapcTBennas ycmyra mpenocrasisiercs 6e3 yduera MHEHHUs! OHOTO U3 POAUTENeH Py
HEBO3MOXXHOCTH YCTaHOBIICHHMS €0 MeCTa HaXOXIEHHs, JIUIICHHH ero POIUTEIbCKHX IIPaB,
[PU3HAHUHU HEEECIIOCOOHBIM.
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[ocymapcTBeHHas yClIyra He MPeNOCTABIAETCS ONEKyHaM (IIOIEYMTENSM), IPUEMHBIM

POIHUTEISIM.
AIMUHHCTPATHBHBIM DPErJaMEHTOM HE IPEIyCMOTPEHO IIPENOCTaBICHHE HHTEPECOB

3adBUTCIII JPYTUMHU JIMIIaMU.

TpeboBanus K nopsaxy HH(popMupoBaHUs
0 MpPeI0CTABJIEHHH rOCYyAaPCTBEHHOM YCJIyrH

4. Nadopmanwust 06 HUCIIOHEHUH TOCYJaPCTBEHHON YCIyTH JOBOAUTCS IIOCPEICTBOM:

1) pazmemienus Ha HHGOPMAIIMOHHBIX CTEHIaX B IOMEIIECHUIX !

- JlemapTamMeHTa 110 BOIIpocaM ceMbH U JeTeil ToMckoi obmactu (manee - JlemapramMeHT)
o angpecy: 634041, r. Tomck, TBepckas yi., 1. 74;

Pexxum pabotsl [lemapramenTa: B Oymuue aum ¢ 9 wacoB 00 muuyT mo 18 ugacor 00
MUHYT, I€PEPHIB It OTAbIXa U muTaHus ¢ 12 gyacoB 30 muHyT 10 13 gacoB 30 MUHYT.

Brxonnsie qau: cyd660Ta, BOCKPECEHBE.

Tenedonsr qst cripaBok: (3822) 713-951, 713-983, daxc: (3822) 713-998.

Anpec snexrpornHo# nmouts! Jlenapramenrta: dsmd@family.tomsk.gov.ru.

OdunuansHelit wHTEpHET-calT Jlemapramenta: www.family.tomsk.gov.ru.

- OPraHOB MECTHOT'O CaMOYIIPaBJIEHHUS, IPEIOCTABIIIOINX TOCYIapPCTBEHHYIO YCIIYTY;

2) pa3MelIeHus Ha caiTax:

- Jlemapramenta (www.family.tomsk.gov.ru), PernonamsHoM mopraiie rocynapCTBEHHbIX
U MyHUUUnanpHeIX yciayr Tomckoit obmactu (http://pgs.tomsk.gov.ru), Emmaom moprane
rOCyZapCTBEHHBIX 1 MYyHHIIMIAIBHBIX yCIyT (byHKuumit) (Www.gosuslugi.ru);

- OPraHOB MECTHOI'O CaMOYIIPaBIIEHHU, IPEAOCTABILIIONINX TOCYJAPCTBEHHYIO YCIYTY;

- MHOTOQYHKIMOHAQIBHOTO  LEHTpa  IPENOCTaBIEHHS  TOCYJApCTBEHHLIX MU
MYHHUIUIATbHEIX YCIYr B Cllydae HaJd4dsd COIJALIEHHS MEXIy MHOTO(QYHKIIHOHAIbHBIM
LEHTPOM U OPraHoM, IPEIO0CTABIIIIOIIUM COOTBETCTBYIOIIYIO YCIYTY;

3) pa3bsACHEHMH CIIEIHAIUCTOB OPraHOB MECTHOTO CaMOYIIPAaBIIEHHUS, IPEIOCTABIISIONIIX
TOCYIapCTBEHHYIO YCIyry, OTBETCTBEHHBIX 3a IIPENOCTaBIEHHE TI'OCYJapCTBEHHOM YCIIyTH,
crneramicTos JlenapraMeHTa 1o Tene(OoHaM HITH SJIEKTPOHHOM II0YTE;

4) nmyOnukxanui B IEYaTHBIX CPEICTBAX MACCOBOM MH(DOPMAIIWH;

5) u3naHus HHPOPMALMOHHEIX MaTepHaioB (6poIop, OYKIETOB U T.11.).

5. Ha uHQOpPMAIMOHHBIX CTeHJaX H HHTEPHET-caiiTax pasMemaercs CIeayomas
rH(popmars:

1) TeKCT aIMUEHCTPATHBHOTO PETJIaAMEHTA,

2) Omok-cxema, cozepxamas rpadHueckoe H300paKeHHE II0CIEOBATEIHHOCTH
aIMHUHUCTPATUBHBIX NPOLENYP IIPX IPEJOCTABICHUU FOCYAapCTBEHHOMN yCIIyTH;

3) ofpazen odopmieHHs 3asgBIIEHHS, HEOOXOMUMOTO  JUIS MPEIOCTaBIICHHUS
rOCyIapCTBEHHOU yCIyTH;

4) Mecropacnonoxxenue, rpaguk (pexxuM paboThI), HOMEpa TeneOHOB, SIEKTPOHHOMN
IIOYTHI CIIEIIUATTUCTOB.

IIpy oCyIeCTBIEHHH KOHCYIBTHPOBAHHS 110 Telle(OHy CIENMATICTE OPraHOB MECTHOTO
CaMOYIpAaBJICHHsI,  IPEAOCTABIAIONIMX  TOCYHApCTBEHHYIO  YCIyIy, M  CIIEHHAIHCTEI
HenapramenTa B COOTBETCTBHM C IOCTYIHBIIMM 3aIpPOCOM IIPEIOCTABILSIIOT 3asBHTENSM
UH(OPMAITHIO TI0 CIEAYIOLIUM BOIIPOCAM:

1) o mecre maxoxzmeHms u rpaduke paborel JlemapTamMeHTa, OPraHOB MECTHOLO
CaMOYIIPABIICHHUS, [TPEIOCTABISIONIMX [OCYJAPCTBEHHYIO YCIIYTY;

2) 0 cnpaBoYHBIX TenedoHAX M NOUYTOBBIX ajgpecax JlemapTaMeHTa, OPraHOB MECTHOTO
CaMOYIPAaBJICHHUI, IPENOCTABIIAIONINX FOCY JAPCTBEHHYIO YCIYTY;

3) 06 anpece odunmansHOro caiita JlenapraMeTa, OpraHoB MECTHOTO CAMOYIIPABIICHHS,
IPEMOCTAaB/IAIOMMX TOCYNApCTBEHHYIO YCIYTy, B HMH()OPMANHOHHO-TEIEKOMMYHHKAIUOHHOM
cerd  «MHTepHET», ajpece OIEKTPOHHOM MOYTH JlemapTamMeHTa, OpPraHOB MECTHOTO
CaMOyIpaBJIEHUs,  IPEJOCTAaBSIOMMX  IOCYHApCTBEHHYIO  YCIYry, O  BO3MOIKHOCTH
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IPeOCTaBIEeHHs FOCYAapCTBEHHOH yCIyru B 3JIEKTPOHHOU (popMe ¢ ucmons3oBanueM [loprana
TOCY[apCTBEHHBIX M MYHUIMIAIBHBIX ycIyr Tomckoit obnactu u  EpmsOro moprana
roCyIapCTBEHHBIX U MYHUITUIAIBLHEBIX YCIYT (QYHKIHH);

4) o mopsaKe MPeNOCTaBICHUS FOCYJAPCTBEHHOM YCIIYTH;

5) 0 XoJie IPeAOCTaBIEHNUs FOCYAaPCTBEHHOM YCIIyTH.

Ilpu oTBeTax Ha Tene(oOHHLIE 3BOHKM H yCTHBIE OOpAIleHHUs! CIEHATUCTEI TOAPOGHO, B
BEXKIIMBON (KOPPEKTHOM) Gopme HHGOPMUPYIOT 0OPATHBLIMXCS MPAKIAH 10 HHTEPECYIOIIHM X
BonpocaM. OTBeT Ha Tene(OHHBIN 3BOHOK JOJDKEH HAYNHATHCS ¢ MHPOPMAIMU O HaMMEHOBaHUA
OpraHa MEeCTHOTO CaMOYIIPaBJICHHS, IIPENOCTABISIONIET0 TOCYIapCTBEHHYIO YCIYTY, B KOTOPHIH
II03BOHUII IPaXKJaHKH, (aMMUINM, MMEHH, OTYECTBE ¥ OJDKHOCTH CIENUATNCTA, IPUHSIBIIErO
Tese()OHHBIIH 3BOHOK.

2. CrangapT npemocTaBJIeHHsI IOCYJAPCTBEHHOH Yy
HanmenopaHue rocyaapcTBeHHOM ycayru
6. HanmenoBaHue rocyqapcTBeHHOH ycimyrum - «Jlada paspelleHHs Ha H3MEHEHHE
(bamMuMK M MMEHH HECOBEPIICHHOJETHHUX B CIIy4asX, HPeIyCMOTPEHHBIX 3aKOHOIATENHCTBOM
Poccuiicko#t ®enepanumy.

Hanmenosanue oprana, mpeIoCcTaB/ISIONIEr0 FOCYAAPCTBEHHYIO YCAYTY
7. I'ocynapcTBeHHas yciyra IIPENOCTaBISICTCS OPraHaMH MECTHOTO CaMOYIIPABIICHHUS
MYHUIUNATbHEIX ~ oOpazoBaHuit ~ ToMckoit  00IacTH,  HAJENECHHBIMH  OTHENLHBIMU
FOCYNApCTBEHHBIMHE IIOJTHOMOYHSMH IIO0 OPraHHM3allUd W OCYIIECTBICHMIO HESITEIHHOCTH IO
OIICKE U MONECYUTENBCTBY, IEPEIHUCIICHHBIE B IIYHKTE 2 aJMUHUCTPATHBHOIO PErIaMeHTa.

PesynbTaT npenocrapieHus rocy1apcTBeHHON yCayra
8. Pe3ynbrartoM IpefocTaBIeHHS TOCYIAPCTBEHHON YCIYTH SBISIETCS — aua paspernieHus
mib0 OTKa3 Ha W3MEHeHHe (AaMWINK | WMEHH HECOBEPIIEHHONETHHX B Cllydasx,
IPENYyCMOTPEHHBIX 3aKOHOIATENLCTBOM Poccuiickoit Oeneparun.

Cpok npegocraB/ieHHsI FoCy apcTBeHHOMH yeayru
9. O0umit cpoK MpPeNOCTaBICHHsI FOCYNApPCTBEHHOMH yeayrd — 20 pabouux mHEH CO mHA
TI0J1a4y 3asBJICHUS ¥ IOKYMEHTOB, YKa3aHHBIX B IlyHKTe 11 aIMHHHCTPATHBHOTO periiaMeHTa.

IlepeveHn HOPMATHBHBIX HPABOBHIX AKTOB, HEIIOCPEXCTBEHHO PeryJHpPYIOIIHX
IpeA0CTaBJIeH E IOCYAAPCTBEHHOM Y CIyTrH

10.  Tlpenocrasimenue rocymapCTBEHHOH — YCIyTH — peryiaupyercs CIIEIYIOLITHMHU
HOPMaTHBHBIMHY [IPABOBLIMU AKTAMH: :

- Cemetinbmv xomexcom Poccuiickoit ®emeparuu ot 29.12.1995 Ne 223-B3 («Cobpanue
3axoHozarensctea P@y, 01.01.1996, Ne 1, cr. 16);

- D'paxpanckum  xomekcom Poccmiickoit ®emepammu ot 30.11.1994 Ne 51-®3
(«CoGpanne 3akoHODaTeNECTBA Py, 05.12.1994, No 32, cr. 3301);

- OenepanbHbIM 3akOHOM OT 15.11.1997 No 143-®3 «O06 axTax TPaKIAHCKOTrO
cocrosguus» («Poceniickas raseray, Ne 224, 20.11.1997);

- OepepanpHbM 3akoHOM OT 06.04.2011 No 63-®3 «O6 SJIEKTPOHHOM ITOMIIHCH
(«ITapnamentckas rasera» Ne 17, 08-14.04.2011);

- ®enepanbHBIM 3aK0HOM 0T 27.07.2010 Ne 210-®3 «O6 OpraHM3alyy MPENOCTaBICHUS
TOCYNapCTBEHHBIX M MYHUIMIIABHBIX yeiIyr» («Poccuiickas raseray, Ne 168, 30.07.2010);

- @enmepanbHEIM 3akoHOM OT 27.07.2006 Ne 152-®3 «O IIEPCOHANBHBIX JAHHBIX )
(«Poccnmiickas razeray, Ne 165, 29.07.2006);

- nocranosnenueM IIpasurenscrBa Poccuiickoit @eneparuu ot 07.07.2011 Ne 553 «O
HOpsiZIKe O(GOPMIICHHSI ¥ NPEICTABICHHS 3asBIEHUN ¥ HMHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
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IIPEIOCTABIEHHS] TOCYAAPCTBEHHBIX ¥ (WJIH) MyHHIMIANBHBIX YCIYT, B (OpMe SIEKTPOHHBIX
noxymenToBy («Cobpanue 3akoHomarensctBa POy, 18.07.2011, Ne 29, c1. 4479);

- IIpukaszom MuHucTepcTBa 3IpaBOOXPAaHEHUS U COLHUAIBHOIO pa3BUTHsA Poccmiickoin
@enepanuu ot 23.12.2009 roma Ne 10121 «O6 yTBEp>KIEHHH IOPSIKA ¥ YCIOBUN HA3HAYCHUS U
BBIIJIATEl OCYIapCTBEHHBIX MOCOOMH rpakaaHam, uMmeromuMm netei» («Poccumiickas raseray,
Ne 15, 27.01.2010);

- 3axomoM Tomckoit obmactu ot 29.12.2007 Ne318-O3 «O6 oprauzanuu u
OCYIIECTBIIEHUH AESTENIbHOCTH IO ONEKe W IOIEYUTENsCTBY B Tomckoi obmactuy («Tomckue
HOBOCTHY, Ne 4, 24.01.2008);

- 3akonoM Tomcko#t obmactu ot 28.12.2007 Ne298-O3 «O HameneHHH OPraHoOB
MECTHOT'O CaMOYIIPaBICHHS OTAEIbHBIMH TOCYIAapPCTBEHHBIMHU IIOJHOMOYHMSIMHE 10 OpraHH3aIiy
U OCYILECTBJIEHHUIO AESITEIHHOCTH II0 OIEKE U IIONEYUTENLCTBY B ToMcKoit oOmactuy («Tomckue
HOoBOCcTUY, No 4, 24.01.2008);

- 3akoHoM Tomcxkoit obmactu ot 26.08.2002 Ne 68-O3 «O06 OCHOBHEIX TapaHTHIX IIPaB
peberka Ha Teppuropuu Tomcko# obmacti» («Oduuuanbable BEIOMOCTH [ 0CYIapCTBEHHOM
Hymel ToMcko#t obmacTu» (COOpHUK HOPMATUBHBIX IIPaBOBBIX akToB), 30.08.2002, Ne 9(70));

- IIOCTaHOBICHHEM AnmuHHCTparmuu Tomckoit ob6macta ot 28.01.2011 Ne 18a «O
HOpsaKe pa3pabOTKH H YTBEPXKICHUS aJIMHHHUCTPATHBHBIX PETJIAMEHTOB IIPEIOCTABIICHHUSI
rocynapcrBeHHbIX yciayr» («CobpaHue 3akoHOmaTeNbcTBa Tomckoit obmactmy, 31.01.2011,
Ne 1/2(66));

- pacnopsbkenreM AnmuuECTpanuu Tomckoit obmacté ot 16.05.2013 Ne 393-pa «O6
yrBepykaenur Ilepeuns rocyZapCTBEHHBIX YCIyI, IIPEIOCTABIISIEMLIX HCIOIHUTENBHBIMA
OpraHaM¥ rocyapcTBEHHOM BracTu ToMcKo# 06macTuy.

HcyepnpiBarommuii nepedyeHb JOKYMEHTOB, HEOOX0OHMBIX
JJIA TIPEIO0CTABJICHHS IOCYyAapCTBEHHOM yCIyri

JoKyMeHTBI, KOTOpbIe 3asIBHTEh
J0JZKEH NPEAOCTABHTH CAMOCTOATEILHO

11. loxyMeHTEI, HEOOXOIUMBIE UL IPEAOCTABIEH S FOCYIapCTBEHHON YCIyTH:

1) 3asBneHME Ha IPEOCTABICHUE FOCYIAPCTBEHHON YCIYTH COTIIACHO IPUIOKEHHIO Ne 1
K aJMAHUCTPATUBHOMY PErJIAMEHTY,

2) xomum macmopTa rpaxaaHuHa Poccmifckoit Demepanuy WIM HHOTO JOKYMEHTa,
YIOCTOBEPSIIOIIETO JIHYHOCTD 3asBUTEIENH;

3) KOmHs IOKYMEHTA, OTBEPIKAIOIIEr0 MECTO JKHUTEIbCTBO 3asSBUTENIEN HA TEPPUTOPHH
MYHHIUIAIBHOTO 00pa3oBaHMs, OpraH MECTHOTO CaMOYIPABIEHUS KOTOPOrO, IIPEHOCTaBIIAET
rOCyJapCTBEHHYIO yciyry (B Cilydae OTCYTCTBHS COOTBETCTBYIOINEH OTMETKM B HAcCIOpTe
rpaxxnannHa Poccuiickoit @eneparun);

4) xomus JOKyMEHTa, IIOATBEPXKJAIOIIEr0 MPWYMHY, B CBI3H C KOTOPOH 3asBHTEIH
IPOCHUT HM3MEHHUTh MMS U (W) (amMummio pebeHKa (CBHIECTEIHLCTBO O 3aKIIOUEHHH Opaka,
CBHJIETEIBCTBO O PACTOP)KEHUH Opaka, CBUAETENLCTBO O IepeMeHe (haMUIUK POIUTEISAM U Ip. );

5) xomus JOKYMEHTa, HOITBEPXKNAIOIIEr0 COBMECTHOE IIPOJKHBAHHE 3asABHUTENCH U
pebenka;

6) KOIIHs CBHIIETENIBCTBA O POXKACHUH PEOEHKa;

7) MACbMEHHOE COTJIacHe PeOEeHKa JOCTUITIEr0 BO3PACTa JECATH JTeT (IIOAMHUCHIBACTCS Ha
NITYHOM NIPHEMe MO0 IPETOCTABIAETCS HOTAPHAIBHO 3aBEPEHHOE COTIacHe PebeHKa);

8) cormacue BTOPOTO POAHMTENs B IHCBMEHHON (GopMe NpH pasaeqbHOM IPOXKHBAHHK
poInuTeney;

9) B ciiyyae HEBO3MOXKHOCTH ydeTa MHEHHSI BTOPOTO POIMTEN IPEICTABIACTCS OIUH H3
CIIEYIOIUX JOKYMEHTOB:

- KOIIMs CIIPaBKK O HAJIMYMHU CTaTyca OJAMHOKOM Marepu (popma 25 u3 apxuBa 3AICa ¢
MeCTa PETUCTPALMU aKTa O POXKACHUH PeOeHKa);
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- KOIIHSI CBHJIETEJILCTBA O CMEPTH BTOPOI'O POJUTEIL,
- KOIIMS CIIPABKM M3 OPTaHOB BHYTPEHHUX ]I 0 HAXOXKIEHHH B PO3BICKE OTIA (MaTepH);
- KOIIMS pelLIeHusl Cyaa O JIMIICHUH OTHa (MaTepH) POMUTENBCKUX IpaB (BCTYIHBIIEE B

3aKOHHYIO CHILY);
- KOTIMsI PEIIeHHUs Cyna O IMPHU3HAHUU HEIeecCIoCOOHBIM OTIa (MaTepu) (BCTyIHBILIEE B

3aKOHHYIO CUILY).

12. B ciay4yae nuuHOro OOpaleHUs 3asBHTENS 3a MPEIOCTABICHUEM TOCYAapCTBEHHOM
YCIIYTH, KOTIUH JOKYMEHTOB, YKa3aHHBIX B INOAMYHKTaX 2- 6, 9 myHkTta 11 agMUHUCTPAaTHBHOIO
periaMeHTa, IPeACTABIIIOTCS 3asIBHTEIISIMH BMECTE C OPUTHHAIAMH JOKYMEHTOB IS CBEPKH.

Konmuu noxyMeHThI, yka3aHHBIE B MOANYHKTax 2-6, 9 myHkrta 11 agMUHUCTPATUBHOTO
perinaMeHTa, IepechlIaeMble ITOYTOBOHM CBSI3BIO, NOJDKHBI OBITH 3aBEPEHBI B YCTAHOBJIEHHOM
3aKOHOJATENECTBOM TTOPSIIKE.

13.  Ob6pamenue 3asBUTENsS 32 IPENOCTABICHHEM TOCYIapCTBEHHON  yCIyru
IPUPAaBHUBACTCS K COTJACHIO 3asBHUTENS ¢ 00paboTKOM ero ImepCOHANbHBIX MaHHBIX H
IEPCOHATIBHBIX JAHHBIX €ro pedeHKa B EIX U B 00BeMe, HEOOXOMUMBIX ISl MTPEIOCTaBICHHUS
rOCyIapCTBEHHOU YCIyTH.

14. JIna o00paboTKH OpraHoM MECTHOTO CaMOYIpPABJIEHUSA, IPEHOCTABIISIOLIHM
rOCYJJapCTBEHHYIO YCIYTy IEepPCOHAIBHBIX NAHHBIX 3aJBHTEI, UMEIOIIHUXCS B PaCIOpPSIKEHUU
OpraHa MeCTHOTO CaMOYIIPaBIE€HHs, IPEIOCTaBILIIOIIEr0 TOCYAapCTBEHHYIO YCIYTy, B LENSIX
mepefayd B HMHOM  OpraH, MpPeNOCTaBISIIONIMKM TOCYNApCTBEHHYIO  YCIyry, Opra,
IPEIOCTABIISIONMHA MYyHHUIUIIATBHYIO YCIYTy, JHOO IOIBEIOMCTBEHHYIO TOCYIApCTBEHHOMY
Opraly WId OpraHy MECTHOIO CaMOYIpAaBJIEHHS OpraHU3al[iio, yYacTBYIOUIYIO B
IPEIOCTABIIEHHH  TOCYJapCTBEHHBIX M MYHHIUMNAIBHBIX  YCIyr, HA  OCHOBaHHHU
MEXBEJOMCTBEHHBIX 3allpOCOB TaKMX OpraHOB MM OpraHW3alMil [UId IpPeIOCTaBJIECHHS
rOCYJapCTBEHHON MIIM MYHHUIMIIAIBHOM yCIIyTH I10 3alIpOCy 3asiBUTENI, a TaKoke st 00paboTKu
[IEPCOHANBHBIX MAaHHBIX IIPH DPETHCTpallud CyOBeKTa NEepPCOHANbHBIX MAaHHBIX Ha EauHOM
[IopTajie TOCYNapCTBEHHBIX W MyHMIMIANBGHBIX ycinyr (dymkmuit) (http://gosuslugi.ru), ma
ITopTane rOCyIapCTBEHHBIX u MYHUITHITATEHBIX yCIyT Tomckoit obmactu
(http://pgs.tomsk.gov.ru) He TpebyeTcs IOTy4eHHEe COTIACHs 3asBUTENS KaK CyOBEeKTa
IIEPCOHANBHBIX JaHHBIX B COOTBETCTBHM C TpeOOBaHUAMHU cTaThul 6 DemepaabHOro 3aKoHa oT 27
uronst 2006 roga Ne 152-@3 «O mepcoHANBHBIX JaHHLIX ).

JoKyMeHTBI, KOTOpPBIE 3asIBUTE/b BIPaBe MPeICTABATh
10 cO0CTBEHHOI HHHIINATHBE
15. JlokyMeHTBI, KOTOpBIE 3asBHTENb BIpABE IPENOCTABUTE II0 COOCTBEHHOM
HHHUIHATHBE B COOTBETCTBUH C IIyHKTOM 2 YacTé 1 craThu 7 DenepaibHOroO 3aKOHA OT 27 HIOJT
2010 roma Ne 210-®3 «O6 opraHH3aIUU IPEIOCTABIEHHS TOCYIAPCTBEHHBIX H MYHHITUIIATBHBIX
YCIIyT» OTCYTCTBYIOT.

3anper TpefoBanus 0T 3asIBHTEJIS IPEJOCTABJICHHS JOKYMEHTOB H HH(pOpMALHH

16. CroenmamucTel OpPraHOB  MECTHOTO  CAMOYIpABIEHHS, IPENOCTABIIIOLIAX
rOCyIapCTBEHHYIO YCIIYTy, HE BIIpaBe TpeOOBaTh OT 3asIBUTEI:

IOPEACTaBICHUS JOKYMEHTOB M HHQOPMAIlMM HJIH OCYIIECTBICHHS ISHCTBUI,
IPEZICTABICHUE UIIH OCYILIECTBICHHE KOTOPBIX HE IPEXYyCMOTPEHO HOPMATHBHBIME IIPABOBEIMH
aKTam#, pETYIMPYIOIIMMH OTHOLICHWs, BO3HHMKAIONIME B CBA3M C IIPENOCTABICHHEM
roCyIapCTBEHHOU YCIYTH;

IPE/ICTABIIEHNUS JOKYMEHTOB W HMH(OpMaluM, KOTOpBIE HAXOATCA B PACHOPSIKSHHH
OpraHoB, TNPENOCTABJIAIOIINX T[OCYNAPCTBEHHLIE YCIYyTH, OPraHoB, IIPeJOCTABIISIOINX
MYHUIUNATIbHEIE ~ YCIYTHM, HMHBIX TOCYJApCTBEHHBIX OpraHOB, OPraHOB  MECTHOTO
CaMOYIIpaBIICHHUsI JIHOO IOIBENOMCTBEHHEIX TOCYAAPCTBEHHBIM OpraHaM MM OpraHaM MECTHOTO
CaMOyNpaBJI€HHs OpPraHU3alHdi, YYaCTBYIOIIMX B IPEIOCTABICHHH TOCYIapPCTBEHHBIX W
MYHHIMIIAIBHBIX YCIIYT, B COOTBETCTBUM C HOPMAaTHUBHEIMH IIPABOBBIMH aKTaMH PoOcCHHCKOH
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depmepanuyi, HOPMATHUBHBIMHM IPAaBOBEIMH akTamu cyObekToB Poccuiickoit @Denepanum,
MYHHIUIAIGHEIME TIPaBOBBIMH aKTaMM, 3a HCKIIOYEHHEM [OKYMEHTOB, BKIIIOUEHHBIX B
ompeneneHHbI dacTeio 6 cratbu 7 DenepanbHoro 3axoHa oTr 27.07.2010 Ne 210-®3 «O6
OpraHM3allil IPEOCTaBICHUS TOCYHAPCTBEHHBIX X MYHHIMIAIBHBIX YCIYT» IIEPEUYCHb
JOKYMEHTOB;

OCYIIECTBIICHHUS AEUCTBHUI, B TOM YHCIIE COTJIACOBAHUU, HEOOXOMAUMBIX IUIS ITOJIYUCHHUSI
TrOCYyJapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT ¥ CBS3aHHBIX C OOpallleHHeM B HWHEIE
rocyIapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIPABICHHUS, OpPraHU3aI[iH, 38 HCKIIFOUEHHEM
TIOJIyYEHHs YCIYT M IOJy4EeHHUs TOKYMEHTOB M MH(OPMAIUH, IPEIOCTABISIEMBIX B PE3yIbTATE
IIPEJOCTABIEHUsI TAaKUX YCIYyr, BKIIOYEHHBIX B IEPEYHM, yKa3aHHLIE B YacTH | craTbu 9
®enepanpaoro 3akoHa oT 27.07.2010 Ne 210-O3 «O6 opraHusal@y IPenOCTABICHUSI
rOCyIapCTBEHHBIX M MYHUITUTIAIBHEBIX YCIYTY.

HcyepnpiBaromuii nepeyeHsb 0CHOBAHMIA /I 0TKA32
B MpUEMeE JOKYMEHTOB, HE00OX0QUMBIX I IPEI0CTABIEHHUS FOCYyAapPCTBEHHOM yCIyrH
17. OcHoBanmii 1 OTKa3a B IIpHEME 3asSBICHHA U JIOKYMEHTOB, HEOOXOMUMBIX LT
IIPEOCTABICHUSI TOCYAAPCTBEHHOM YCIIyTH, M OCHOBAaHUH IIPHOCTAHOBIICHHSI IMPEIOCTABIECHHUS
rOCyIapCTBEHHOU yCIIyTH HE IIPEIyCMOTPEHO.

HcuepnbiBaronuii mepeyeHb 0CHOBAHMIA JJIsI 0TKA32
B NIPEI0CTABJICHHH IrOCy1apCTBEHHOM yCIyri

18. OcHoBanusAME IS OTKA3a B IIPEJOCTABICHUN TOCYIaPCTBEHHON YCIYTH SBIAIOTCS:

1) mpemocraBneHne JOKYMEHTOB, COAEPIKAINX HENOCTOBEPHbIE CBEICHNUS,

2) HenpenocTaBleHHE MTOKYMEHTOB, YKa3aHHEIX B INyHKTe 11 aJMUHHCTpaTHBHOTO
periamMeHTa;

3) He COOTBETCTBHE 3afBHTENd TpeOOBAaHMAM, YKa3aHHBIM B  IYHKTE 3
aZIMMHHUCTPATUBHOT'O perjlaMeHTa,

4) oTKa3 3asgBHTEINS OT IPEAOCTABICHHS FOCY JapCTBEHHOH YCITYTH.

19. Nudopmanust 06 0TKase B Ha3HAYECHHH EJUHOBPEMEHHOTO IMOCOOHS IPH Ieperade
pebeHKa Ha BOCIHTaHUE B CEMbBIO HAIPABISETCS 3asSBHTENIO MECHMEHHO, C HCIIONB30BAHUEM
TI0YTOBOH CBSI3M WIIM BPYYaeTCs NPH JTMYHOM Ipueme. JIn6o B hopMe IEKTPOHHOTO TOKYMEHTA
C HCIIONB30BaHUEM (elepaqbHOM TOCYHapCTBEHHOW HH(POPMAIMOHHOM cHcTeMbl «EnuHbLii
IOpTaJI rOCYNAPCTBEHHBIX M MYHHUIMNANBHBIX ycuayr (pymkmmit)» (wWww.gosuslugiru) wmmm
nopTaiie rOCyJIapCTBEHHBIX u MYHUITUTIATEHBIX yCIIyT Tomckoit obmactu
(http://pgs.tomsk.gov.ru).

Ilepeyens yciyr, KOTOpBIE SIBJSIIOTCH HEOOXOMMMBIMH H 005132 Te/IbHBIMH IS
NIPEI0CTABJIEHUS IOCYJAPCTBEHHOM Y CIyrH
20. Yemyr, KOTOpBIE ABIAIOTCS HEOOXOAUMBIMA U 06S3aTENLHBIME JUIS IPSIOCTABIIEHHS
TOCYapCTBEHHOH YCIIyTH, NEHCTBYIOINM 3aKOHOJATENECTBOM HE YCTaHOBIICHO.

Pasmep muaTel, B3MMaeMoii ¢ 3asBHTEIIS NPH MPEJ0CTABJICHIH
rocyaapCcTBEHHOM yCIyrd, H Croco0bl ee¢ B3MMAaHUS
21. T'ocynapcTBeHHasI yeiyra MpefoCTaBIsIeTCs 6ECIIaTHO.

MakcumanbHbIH CPOK 0)KHAAHUSA B OUepPeIH NPH MoAaYe 3asBICHHUS
0 MPEXOCTABJICHHH I'OCYJAPCTBEHHON yCIyTH H IIPH MOy YeHHH Pe3yIbTaTa
IPEA0CTABJIEHMS IOCYAAPCTBEHHOM yCIyrH
22. Bpems oxumanus 3asBHTEN B OYEpEM IPH IOgadYe 3asBICHHS O [IPEOCTaBICHUN
TOCYNApCTBEHHOM YCIyTM W NpPH HONYYeHHH pe3y/bTara IPeNOCTABIEHHS TOCYIapCTBEHHOMN
YCILyTH HE MOXXET IIPEBBIIATE 15 MHHYT.
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Cpox perucTpanuy 3asiBJICHHS 0 NPEAOCTABJEHHH IOCyIapCTBEHHOM yCayru

23. Perumcrpamms 3asBIeHMS W JOKYMEHTOB, YyKa3aHHBIX B IyHKTe 11
AIMUHUCTPATUBHOTO perjiaMeHTa, IIOCTYIHBIIMX B OpraH MECTHOTO CaMOYNpPaBJIEHH,
MIPEIOCTABIISIONIETO TOCY IAPCTBEHHYIO YCIYTY, OCYLIECTBIIIETCS B IEHD UX ITOCTYILIEHHS.

24. Tlpu obOpameHuu 3asiBUTENS 3a MPENOCTaBICHUEM TOCYNApPCTBEHHOH YCIYIH 4depes
ITopTan TOCYHAapCTBEHHBIX M MYHHIMIAIBHBIX yciryr Tomckoit obmactu, Enuebni mopran
rOCYIapCTBEHHBIX U MYHHIUIAIBHBIX YCIyT (QYyHKIMN) 3asBICHUE U JOKYMEHTHI, YKa3aHHBIE B
nyakTe 11 aIMUHHUCTPATUBHOIO perylaMeHTa, PErUCTPUPYIOTCS He mo3faHee 1 pabouero mHs,
CJIEITYTOIEro 3a JHEM MOCTYIUICHUSI.

25. Perucrtpamus 3asgBiIeHUs U JOKYMEHTOB, YKa3aHHBIX B IyHKTe 11
aIMUHHUCTPAaTHUBHOTO  pErJIaMEHTa, JUISI  IPEeNOCTaBICHUS  TOCYNAapCTBEHHOW  YCIYTH,
IIOCTYIIMBIIMX B OpraH MECTHOTO CaMOYIIPaBJIEHUS, IPEIOCTABIISIONIET0 TOCYIapCTBEHHYIO
yciyry depes IlopTan rocynapcTBEHHBIX M MYHUITHIIAIBHBIX yCIyr ToMckod obmactu, Enuneni
IIOpTall TOCYNAPCTBEHHBIX U MYHHIUNAIBHBIX yCIyr (QyHKIuit) B BRIXOIHOU (Hepaboumii uim
Ipa3JHUYHBIN) IeHb OCYIIECTBIIETCS B IIEPBHIH, CICAYIOIIUH 32 HUM pabouuil IEeHb.

Tpedosanus k noMemeHHsIM, B KOTOPBIX IIPEJ0CTABJIAETCS FOCYAApCTBEHHAS YCIyra,
K MeCTy OKHAAHMS ¥ IIpHeMa 3asiBHTe e, pa3MemeHHIo ¥ 0opMIIeHHI0O BH3YaJIbHOM,
TEKCTOBOH U MyJIbTUMeIUHHON HH(OPMALINHI 0 MOPS/AKe MPEAOCTABIEHHS TAKOH yCIyTrH

26. TpeboBaHuUS K IIOMENIEHHSM, B KOTOPBIX IPEOCTABISIETCS TOCYIAPCTBEHHAS YCIIyTa:

1) neHTpanbHEIL BXOM B 3/aHUE OpraHa MECTHOTO CaMOYIIPABJIEHHUS, [IPEI0CTABIISIOIIETO
TOCYIapCTBEHHYIO YCJIyry, JOJDKEH OBITH 000pynoBaH WHGOPMAIHOHHON TabIMYKOi
(BBIBECKO), CoiepIKalle II0JIHOEe HANMEHOBAHUE OPraHU3allHy;

2) BHYTpEHHHE [BepH KaOMHETOB O00OpPYAYyIOTCS TabIMYKaMH, COMEPIKAIIHMU
HHGOPMAIMIO O HA3BAaHMU CTPYKTYPHOIO MOApasjeieHHs, (paMUIHAX, UMEHAX, OTYECTBaxX H
JOJDKHOCTSIX CIICIUAIACTOB;

3) Mecta U1 OXHIAHWS M IIpHeMa 3asBUTEICH NODKHBI OBITh CHAGXXEHBI CTYIBSIMH,
HMETH MECTO JJI IIUChMa U PacKIIaJKH JOKYMEHTOB;

4) MecTa, IpeIHA3HAYECHHBIC NI O3HAKOMIIEHHS 3asBHTENeH ¢ HMH(pOPMAIHOHHBIMU
MarepuanaMy, 00OpyIyoTcs HHGOPMAIOHHBIMA CTEHIAMH, CTYyIbIMH M CTONAMH IS
oopmIeHHS TOKYMEHTOB;

5) paboume  MecTa  CIEIMANHCTOB  OpraHa  MECTHOTO  CaMOYIPAaBJICHHUSL,
OPENOCTAaBIIIOMEr0  TOCYAapCTBEHHYIO — YCIYTy, OOODYIYIOTCSL — CTOJNIAaMH,  CTYJIBSIMH,
00€eCIeYnBAIOTCS KAHIETAPCKAMHE IIPHHAIKHOCTSIMH, KOMILIOTEPAMHE M HHON HEOB6XOIUMON
OPI'TEXHUKOH;

6) B memsIx obecreueHnss KOHQUICHINATIBHOCTH CBEJEHHH O IPaKIaHaX CIELHATHCTOM
OpraHa MECTHOIO  CaMOYIPABIICHHs, TPENOCTaBIAIONIEr0  [OCYIapCTBEHHYIO — YCIYTY,
OTHOBPEMEHHO BEAETCS IIPUEM TOJIBKO OJHOIO 3aIBUTENS;

7) Ha OCHOBaHMH YCTHOTO 1HOO MHCBMEHHOTO OOpalieHHs HHBATHIOB (BKIOYAs
HHBAJTMJIOB, MCIIOJb3YIOIIUX KPECIa-KOJSACKH M COOaK-TIPOBOJHHUKOB) MM CO3[AIOTCS yCIOBHS,
obecrieynBarome OeCTPEATCTBEHHBIA HOCTYN Ul pEalM3alEy IpaB Ha HCIOJIHEHHE
rocynapcTBeHHON (yHKuuy. ITopsmok mocTyma K IpenoCTaBIEHHIO TOCYIapCTBEHHOM YCIyrH
TIPH 3TOM OIIPE/IeIIIeTCS. HHANBUIYAILHO B OTHOIICHUH KaXKI0T0 0OpATHUBIIEr0Cs;

8) BU3yalbHAd, TEKCTOBAs, MYIbTHMEIUNHAS HHYOPMAIUS O TOPSIKE MPEIOCTABICHHUS
TOCY/IApCTBEHHOM YCIYTH NOJDKHA DasMeINaThCs Ha HH()OPMALMOHHOM CTEHJE M HHTEPHET-
cafiTax Jlemapramenra, PerHOHANBHOM MOpTaNe TOCYHAPCTBEHHBIX M MYHHIMIATBHEIX YCIIYT
Tomckoii obmactu, EnuroM moprane rocyqapcTBEHHBIX M MYHHUIHIIAIBHBIX yeryr (QyHKIH);
OpraHOB ~ MECTHOTO  CaMOYNPABICHHs, NPENOCTABIIONIAX TOCYJApCTBEHHYIO  YCIYTY;
MHOTO(hYHKIMOHATIBHOTO NEHTPa MPeJOCTaBIeH:s TOCY IAPCTBEHHBIX ¥ MyHHIUIATBHBIX YCIIyT
B Ciydae HaIMYUsA COTJIAIICHHS MEXAYy MHOTOQYHKIHOHANBHBIM LEHTPOM H OPraHoM,
IIPEAOCTABIISIFOUIMM COOTBETCTBYIOLIYIO YCIIYTY.



239

IHoxazaTeu JOCTYIHOCTH H KAYeCTBA rOCYyAapCTBEHHOM YCIyrH

27. IToxasaTelssMH JOCTYIIHOCTH U Ka4ecTBa FOCyJapCTBEHHOM YCIIYIH SBIISIOTCH:

1) yIOBIETBOPEHHOCTD 3asBUTENIEH Ka4eCTBOM I'OCYJapCTBEHHOM YCIIyTH;

2) HOJHOTA, aKTYaJIFHOCTh M JJOCTOBEPHOCTh MH(MOPMALUA O MOPSAAKE IIPENOCTaBIEHUS
rOCyIapCTBEHHOM YCIIyTH, B TOM YHCIIE B QJIEKTPOHHOU hopMme;

3) cobmromeHwe CpOKOB IIPENOCTABJIEHHS TOCYNapCTBEHHOM yCIYyTH M CPOKOB
BBITIOJTHEHHUS aJIMUHUACTPATUBHBIX NIPOLIEIYP IPU IIPEIOCTABICHUN IOCY IapCTBEHHON YCIIYTH;

4) oTcyTcTBHE OOOCHOBAaHHBIX >Xajlo0 CO CTOpPOHBI 3asgBUTENEH IO pe3yJbTaTaM
MIPEeIOCTABJICHUS FOCYIapCTBEHHON YCIIyTH;

5) mpemocTaBieHHE BO3MOXXHOCTH IIOJa4ll  JTOKYMEHTOB, HEOOXOIUMBIX  JUIA
[IPEIOCTaBJICHUS FOCYIapCTBEHHOM YCIIyTH, B (OpMe SJIEKTPOHHOTO TOKYMEHTA;

6) mpemocTaBlieHHE BO3MOXXHOCTH MOJIy4YeHUsS HH(OpPMAIH O XOJAe MPEeHOCTaBICHHUS
TrOCYy[IapCTBEHHOM  yCIyTM, B TOM UYHCI€ C HCIOJh30BaHHEM HH(GOPMAIMOHHO-
KOMMYHHKAITUOHHBIX TEXHOJIOTHIA;

7) KONMWYECTBO B3aMMOJNEUCTBHI 3asgBUTENSI CO CHEIHAINCTAMH OpraHa MECTHOTO
CaMOYIIPaBIIEHUSI, IPEIOCTABIILIIOLIEIO MOCYIAPCTBEHHYIO YCIIYTY;

8) mpenocraBieHuEe BO3MOXXHOCTH IOJIYUEHHS T'OCYNApCTBEHHOM yciyrm uepe3 [lopran
rOCyIapCTBEHHBIX M MYHHIHWIAIBHBIX yciIyr Tomckoi#t obmactu, FEnumeni mopran
rOCyJapCTBEHHBIX U MYHHUITUNATHHBIX YCIyT ((YHKIIHIA).

Hnbie TpeboBaHUS, B TOM YHCJIe YYHTHIBAIOIIHE 0CO0OEHHOCTH MPEI0CTABIEHHUS
rocyJapCcTBeHHOH yc/JIyrn B MHOro()yHKIHOHAJbHBIX IEHTPAX U B 3JIEKTPOHHOM BH/IE

28. B03MOXHOCTh IIOJy4eHHs TOCYJApCTBEHHOH YCIYIH B MHOTO(])YHKIHOHAIEHOM
LEHTPE IPENOCTaBIEHU IOCYJapCTBEHHBIX M MYHHUIMNATBHBIX YCIYT PEaln3yeTcss B Cliydyae
HaIW4Ms ~ COIJIAIIEHMsS  MEXIYy  MHOIOQYHKIMOHATGHBIM  ILIEHTPOM W OPraHoM,
IIPEIOCTABIISIIOIIUAM COOTBETCTBYIOIIYIO YCIYTY.

29. 3agBieHHs W JOKyMEHTHI, HEOOXOAMMEIE IS IPENOCTaBIEHHS TOCYIAPCTBEHHOM
YCIIyIH, MOTYT OBITH HAIpaBIEHB B OPraH MECTHOTO CaMOYIIPABIICHHS, MPEIOCTABIIIONIMIA
TOCYJapCTBEHHYIO YCIyry B QOpME 3JIEKTPOHHBIX JOKYMEHTOB B COOTBETCTBHHU C TPEOOBAHMAMHA
crarett 21.1 u 21.2 ®enepansroro 3akona ot 27 momns 2010 roga Ne 210- ®3 «O6 oprasm3anum
IPEIOCTaBJICHUS TOCYIAPCTBEHHBIX U MyHHIUIIAIBHBIX YCIyT U IIOCTaHOBIeHUS [IpaBuTenscTBa
Poccuiickoit @epeparuu ot 7 mroms 2011 roma Ne 553 «O mopsgke oopMIeHHS H
IIPEIOCTABICHHUS 3aABICHUA M MHBIX HOKYMEHTOB, HEOOXOAMMBIX [UIS IPEIOCTaBIICHHMS
FOCYIapCTBEHHBIX M (MJIM) MyHHIMIATBHBIX YCIYT, B HOpPME SIIEKTPOHHBIX JOKYMEHTOBY.

3asBieHne B JOKYMEHTHI, IPEIOCTABICHHBIE B (JOPME 3JIEKTPOHHEIX JOKYMEHTOB!

IOJANKCHIBAIOTCS B COOTBETCTBHHU C TPeOOBaHMAMHE (DelepalbHOro 3aKOHA OT 6 ampes
2011 Ne 63-®3 «O06 >1neKTpoHHOH HmommucH» U cTaThéi 21.1 u 21.2 denepanbHOro oT 27 MO
2010 roma Ne 210-®3 «O6 opraHu3anyu MpeaoCTaBIeHH TFOCYIapCTBEHHBIX U MYHHUIIUIIATHHEIX
YCIIyT»;

IPEOCTABILIOTCS. B YIOJHOMOYEHHBIH OpPraH C HCIOJIB30BAHHEM 3JIEKTPOHHBIX
HocuTened W (wmm) HHGPOPMAIMOHHO-KOMMYHHUKAMOHHBEIX ceTed OOLIero MOJb30BaHUS,
BIJIFOYAs CETh HHTEPHET:

JUYHO IIPU TIOCEIICHWH OpraHa MECTHOIO CaMOYIpPAaBICHUS, IPENOCTABIIIOIErO
rOCYyIapCTBEHHYIO YCIIYIY;

nocpencTBoM EAuHOro moprana rocy apcTBEHHBIX X MyHULHMIIAIBHEIX yCIyT ((yHKITHiA)
(http://gosuslugi.ru), moprana rocyapCTBEHHBIX W MyHHIHIATBHEIX YCIyr ToMCKOH 06macTu
(http://pgs.tomsk.gov.ru) B cooTBercTBUE ¢ mocTaHOBNEHHEM [IpaBuTenscrea PO ot 25.06.2012
Ne 634 «O Bumax O>IEKTPOHHOM IIOAIHCH, HCIOJNB30BAHWE KOTOPBIX IOIYCKACTCS pu
oOpalleHnH 3a HOTYyIEHHEM TOCYIapCTBEHHBIX ¥ MYHHUIMIIATBHEIX YCIYT»;

HHBIM CIOCOOOM, IO3BOJIAIONIMM II€peJaTh B OSJIEKTPOHHOM BHIE 3asBICHHE WU
HEOOXOAUMBIE JOKYMEHTEI.

B ciyuae HanpasieHus B yIOMHOMOYEHHBIH OpraH 3asBIEHHS B SIEKTPOHHOH (opMe ¢
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HCIIOJIB30BAHUEM IOPTAJIOB TOCYHAAPCTBEHHBIX M MYHMLHUIANBHBIX YCIYIT OCHOBAaHHEM €r0
npuéMma (PETUCTpaIy) SBISIETCS IIPENOCTABICHHEM 3asBHUTEISIMH IIOCPEACTBOM IIOPTAIOB
rOCYJApCTBEHHBIX W MYHHUIMIATBHBIX YCIYI [JOKYMEHTOB yKa3aHHBIX B IyHKTe 11
aIMHHUCTPATUBHOTO periiaMeHTa, B (fopMe 3IEeKTPOHHBIX JOKYMEHTOB.

3asgBUTENH MOXET IOJIYYUTh CBEIEHHS O XOJ€ IPENOCTABICHHS TIOCYIapCTBEHHOU
YCIyTH, a TaKXKe O pe3yjibTaTe IIPENOCTaBIEHUs TOCYNApCTBEHHON YCIyTW B CBOEM JIMYHOM
kabunete Ha IlopTane rocyapCTBEHHBIX U MYHUIIMIIAIBHEIX yciyr Tomckoi obmactu, Enunaom
[IOpTaje rocyJapCTBEHHBIX M MYHUITUIIATBHEBIX YCIYT ((QYHKITHE).

CnenuanucT opraHa MECTHOTO CaMOYIIPaBJICHHSI, TPEIOCTABIISIOIIETO TOCYIaPCTBEHHYIO
YCIIyIy, YBEIOMIIAET 3asBHUTENA O pe3ylbTaTe NPENOCTaBICHUS TOCYNAapCTBEHHOH YCIyrH
IIOCPEICTBOM 3JIEKTPOHHOU MOYTHL, IO Telne(oHy, Gakcy, yKa3aHHOMY 3asBHTEIEM B 3asBJIICHUH,
B JIEHb MPHUHATHSA pELIEHHS O IPEeNOCTABICHUU TOCYJApPCTBEHHONW yciayrd (OTKase B
IIPENOCTABICHUH T'OCYTapCTBEHHOU YCIIYTH).

3. Cocrap, noc/ie10BaTEeILHOCTh H CPOKHU BHIOJHEHHS aIMUHHCTPATHBHBLIX NPOUEAYP
(mericTBMil), TPEOOBAHHUS K MOPAIKY MX BHINOJHEHHUS, B TOM YHCJIe 0CO0EHHOCTH
BBINIOJTHEHHUS] AIMHUHHCTPATHBHLIX Npouexyp (aeiicTBHil) B 3JIeKTPOHHOIT (hopme

30. IlpemocTaBneHHe TrOCYZApCTBEHHOH YCIyrH BKIIOYaeT B Ce0S  CIEMyIOLIHE
aMHHHCTPATUBHBIE IIPOLIEIYPHIL:

1) npuém u peructpanyst JOKyMEHTOB;

2) pacCMOTpEHUE TOKYMEHTOB;

3) NpuHATHE pENIeHHs O IPEIOCTABICHUH TOCYIapCTBEHHOM YCIyTH MM 00 OTKasze B
IIPEOCTABJIEHUN FOCYIaPCTBEHHON YCIIYTH;

4) Bblmaya (HampaBlIeHME) 3a’ABUTEIIO0 JOKYMEHTOB M (Wim) HHDOPMAITHHE,
NOATBEPXKIAIOMINX NPEIOCTABICHHE IOCYJapCTBEHHOM YCIYIM WM OTKa3 B IIPEIOCTAaBIEHUM
rOCYIapCTBEHHOM YCIYTH.

31.  IlocrmemoBaTenbHOCTh  AAMHMHHCTPATHBHBIX  HpoOUexyp  (medcTBuit)  mmpm
IPEOCTaBICHUM I'OCYNApCTBEHHOMW YCIIyTH OTpakeHa B OJIOK-cXeMme, KOTopas IpPHBOIMTCI B
npuitoxeHuy Ne 2 K aIMHHHUCTPATUBHOMY pPETJIaMEeHTY.

IIpuem u perucTpamus J0OKyMeHTOB

32. OcHoBanmeMm s Hadyana INIPEIOCTAaBIEHUS TOCYIAPCTBEHHOHM YCIYTH SIBISIETCS
IIOCTYIJICHHE 3asBJICHUs. Ha IPENOCTaBICHHE TOCYNApCTBEHHOM YCIYIH H JOKYMEHTOB,
YKa3aHHBIX B IIyHKTe 11 afMUHMCTPAaTHBHOIO PETNIAMEHTa, B OPraH MECTHOTO CAMOYIIPaBJICHH,
IIPEAOCTAaBIIAIOMIEr0 TOCY TaPCTBEHHYIO YCIIYTY.

33. JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBHIOJHEHHE aIMHHHCTPATHBHON
IPOLENYPHI, SBISCTCS CIENHAIUCT OpraHa MECTHOTO CaMOYIIPABIECHHUS, IIPENOCTABILIIOIIETO
rOCyZapCTBEHHYIO YCIIYTY.

34. Croeumamuct  opraEa  MECTHOLO  CaMOYNPABJIEHHMS,  IPENOCTABIIIOLIErO
TOCYNapCTBEHHYIO  YCIYI'y, IpH HampaBJI€HHH JOKYMEHTOB ITOCPEACTBOM IIOYTOBOTO
OTIPABJIEHHS BCKPBIBACT IIOCTYIHUBIIEE MOYTOBOE OTIPABICHHE, PETHCTPUPYET IIOCTYILICHHE
NPEIICTABICHHEIX ~ JOKYMEHTOB B COOTBETCTBHH C  YCTAHOBJEHHBIMH  IIPABHJIAMHE
ACIONPOU3BOCTBA OpraHa MECTHOI'O CaMOYNPaBIEHH s, IPEJOCTABIIIOUIEr0 TOCYIAPCTBEHHYIO
YCIIyTY.

B TeucHme pabodero 1HA, B KOTOPOM IIPOHUCXOIHMNA PETHCTPAIMH ITOKYMEHTOB
IOCTYNMBIIAX IIOCPEICTBOM IIOYTOBOIO OTHPABJIEHMS, CIEIMAINCT OpraHa MECTHOTO
CaMOyIIPaBJI€HUs, IPENOCTABILIIOIIECIO TOCYJapPCTBEHHYIO YCIYTy, YBEIOMIIAET O IPHEME U
PeruCTpalMi IOKYMEHTOB 3asBUTEISI OIHHM M3 CIEAYIOIUX CHOCO00B: T0 TenedoHy,
NIEKTPOHHOH I09YTe MO0 IMOCPENCTBOM (HaKCHMUILHOM CBS3H (B CIIydae yKasaHHs NAHHBIX
KOHTaKTOB B 3asBJICHUH).

35. Ilpu TpemocTaBleHMH NOKYMEHTOB IMOCDEACTBOM llopTana roCyIapCTBEHHBIX M
MYHHIUNATBHBIX = ycnyr Tomckoi obmactu, Emweoro moprama rocyqapcTBEHHBIX |
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MYHULUNATBHBIX YCIyr (QyHKIuMi) OCHOBaHHEM Uil Hadyajla aJIMUHUCTPATHBHOTO NEHCTBHUS
SBJISETCS HAlpaBieHHe 3asBUTEIEM B JIEKTPOHHOM BHIE IOKYMEHTOB IIyTEM 3aIIOJIHCHUS
GopMBI 3asMBIEHHS U 3arpy3Kd NOKYMEHTOB, YKa3aHHBIX B IIyHKTE 1] aIMHHHUCTPATHBHOIO
perjamMeHTa.

[lpueM ¥ pETHCTPAlMIO JOKYMEHTOB, IIOJAHHEIX B JJIEKTPOHHOH Qopme ¢
HCIIOIBb30BaHneM Iloprajia roCyIapCTBEHHBIX MW MYHHIMIIANBHBIX yciIyr Tomckoi ob6iactw,
Enuroro mopraia TOCYNApCTBEHHBIX M MYHHIMIIANBHBIX ycIyr ((QyHKIMH) OCYIIECTBISET
CIIEI[HATUCT OpraHa MECTHOTO CaMOYIIPaBJISHHUsI, IPEIOCTABIIIOIIET0 T'OCYJapCTBEHHYIO YCIIYTY,
B TeueHue 1 paboyero aHs.

Crienipanuct oprafa MECTHOTO CaMOYIIPaBIIEHUS, IPEIOCTABIIIOIIET0 TOCY 1apCTBEHHYIO
YCIYTY:

pacrieyaThIBaeT IPUHITHIE B JIEKTPOHHOM opMe TOKYMEHTHL,

PETUCTPUPYET TOKYMEHTHI, CTABUT YUYETHBIH HOMED Ha IMOJAaHHOM 3asBJICHHH;

B TeueHue 1 pabouero MOHS, B KOTOPOM IIPOHWCXOJWIIA PETHCTPAIUsI JOKYMEHTOB,
YBEIOMJISIET O IIPUEME M PETUCTPAIMU JOKYMEHTOB 3asIBUTENSI OJHUM U3 CIIEIYIOIIUX CIIOCOOOB:
110 TenedoHy, 3JIEKTPOHHOM 1moYTe, mocpeAcTBOM (HaKCHMUILHOM CBSI3H.

36. MakcuManbHBIH CPOK BBIIIOJIHEHHS aJIMHHHCTPATHBHOM MPOLEAYPhI COCTaBIsSeT 1
pabounii IeHb.

37. PesynmpTaroM aIMHHHCTPATHBHOM IpOLENYPHI SIBISETCS IPHEM W PETHUCTPAIIHS
JOKYMEHTOB 3asIBUTEIsI CIEIHAJINCTOM OpraHa MECTHOTO CaMOYIIPaBJICHHS, IIPEIOCTABIISIOIIETO

roCyIapCTBEHHYIO YCIIYTY.

PaccMoTpenne JOKYMEeHTOB

38. OcHoBanueM I Hadajla aJMHHHACTPATHBHOU IPOIEIYPHI SBIIAETCS IMOCTYIIEHHE
CHENMANKCTy OpraHa MECTHOIO CaMOYNPABJICHHS, IIPEIOCTABIISIIOIIEI0 TOCYIapCTBEHHYIO
YCIIYT'y, 3asBJIEHHUS C IPUIOKECHHBIMU K HEMY JOKYMEHTaMH.

39. CpoeumamucT  opraHa  MECTHOTO  CAMOYIIPaBJIEHHs,  IPEIOCTABJISIOIIETO
rOCyIapCTBEHHYIO YCIIYTY:

1) B Teuenue 2 paboumx qHEH paccMaTpUBACT JOKYMEHTHI 3asBHUTENSI U IPOBEPSET UX HA
IIpeaMeT ITOJHOTELI M JJOCTOBEPHOCTH, CONEPKAINUXCS B HAX CBEIEHHH, MTPOBEPSIET COOTBETCTBUE
3asBUTEJIS KDUTEPUSIM, YCTAHOBJIEHHBIM ITyHKTOM 3 aIMHHHUCTPAaTHBHOTO perjlaMeHTa.

Jns  nmanmpHEHIero  XpaHEHHs  JOKYMEHTOB  CIEIWalHMCT OpraHa  MECTHOTO
CaMOYIIPaBIICHUS, IIPENOCTABIISIOIIETO rOCyIapCTBEHHYIO yCIIyTy, OCYIIECTBIISET
bopMupOBaHUE IUYHOTO JIE)a 3asIBUTEILS;

2) B TeueHne 1 pabodero OHA TOTOBHT IIPOEKT pEIIEHUS O MPENOCTABIEHHU
rOCyTapCTBEHHOW yCIyru Tub0 06 0TKa3e B IPEeIOCTAaBICHUH TOCYIaPCTBEHHON YCIIYIH;

3) B Teuenne 1 pabGouero OHA OoOECIEUHBACT NPOBEIECHUE KOHTDPOJNS MIPABOMEPHOCTH
IPEIOCTaBICHHS TOCYAapCTBEHHOR yCIyru JHOO OTKa3a B IPENOCTABIIEHWH TOCYAAPCTBEHHON
YCIYTH U BH3HPOBaHHE IIPOEKTOB COOTBETCTBYIOINErO IIPABOBOTO aKTa Y pPYKOBOJUTENLI
CTPYKTYPHOTO NOJpasfeNeHUuss Oprada MECTHOIO CaMOYIIPAaBICHHUS, MPEIOCTABIISIOLIErO
roCyIapCTBEHHYIO YCIIYTY.

40. MakcuManbHBIH CPOK BBHIIOIHEHHS aJMHHHCTPATHBHON IMPOIELYpPEl COCTABIIET 4
paboumx maHS.

41. Pe3ynpTaToM aIMUHHUCTPATHBHOM IPOIIENYPEI ABIISIOTCS:

1) mpoexT penrenus o IpenOCTaBICHUH TOCY JAPCTBEHHOMN YCIyTH;

2) IpOeKT pemeHns 06 0TKase B IPEAOCTaBICHHU TOCYIapCTBEHHOH YCIyTH.

Perrenue o nmpenocrasnenun uim 06 0TKase B IPEJOCTABICHAN TOCYIAPCTBEHHOM YCIyTH
OopopMIILIETCS. MPaBOBEIM aKTOM OpraHa MECTHOTO CaMOYIIPABIICHIS, IIPENOCTAaBIISIOIIEIO
roCyJapCTBEHHYIO YCIyTY.
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IIpuHATHE peNIeHNs 0 NPEJOCTABIEHHH IoCyAapCTBeHHol yeayrn ubo 06 oTkase B
npeaocTaBIeHIHU IrocyAapcTBEeHHOM yCIyri

42. OcHoBaHHEM U1 Haudajla aJMUHHMCTPATUBHOM IPOLENYPHI SBIIACTCS IOCTYIUICHHUE
JIMYHOTI'O JIeJIa 3asBUTENIS B IPOEKTa COOTBETCTBYIOIIETO PELICHHS.

43. JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJIHEHHE aJMUHUCTPaTHBHON
MIPOIEAYPEI, SIBISIETCS PYKOBOJUTENh OPraH MECTHOIO CaMOYIPABJIEHMs, IPENOCTaBIIAIOIIErO
rOCyIapCTBEHHYIO YCIIYTY.

44. PykoBOIWTENh OpraHa MECTHOTO CaMOYIIPaBICHMsS IIPUHUMAET pEIICHHE O
IIPEOCTABIEHUH TOCYJapCTBEHHOH yciyrd (00 oTKasze B IPENOCTaBICHHU T'OCYNapCTBEHHOM
YCIIYTH).

45. MakcuMaJlbHBIH CPOK BBITOJTHEHHUS aIMHHHCTPATHBHOM MPOIEAYPHI COCTABISIET 13
pabouux gHEH.

46. Pe3ynpTaToM aIMHUHUCTPATUBHOMN IIPOIEAYPHI SBIISETCS:

1) mpaBoOBO#i aKT O MPEAOCTABICHUH [OCYIaPCTBEHHOM YCIIYTH;

2) npaBOBOH aKkT 00 OTKa3e B MPEAOCTABICHHH I'OCYIapCTBEHHOH YCIYTH.

Brigaya (HanpaBJ/ieHne) 3asiBHTEI0O JOKYMEHTOB U (Win) nHGopManuu,
MOATBEPKAAIUX MPeJ0CTaBJEeHHe rocyIapCTBEHHOH YCIYyrH HJIM 0TKa3 B
NPeAoCTABJIEHHH IOCYyAapCTBEHHOM yCIyru

47. OcHoBaHHEM [J Hadala aJMHHHCTPATHBHOM MPOIETYPHI SBISETCS IOCTYIUICHHE
JTMYHOTO JejIa 3asiBUTEN U COOTBETCTBYIOIIETO MIPABOBOT'0 aKTa.

48. JIOIDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE aJMUHHUCTPATHBHON
IPOLEAYPEI, SABJAETCS CIENUANUCT OpraHa MECTHOTO CaMOYIIPaBJICHHS, IIPEIOCTaBIIIONIETO
rOCYJapCTBEHHYIO YCIIYTY.

49.  Cpoenmamucr  opraHa  MECTHOTO  CaMOYIIPABIIEHHS,  IIPEIOCTABIISIOIIETO
rOCYNapCTBEHHYIO YCIYry, IPaBOBOM aKT O IIPEIOCTABICHUH TOCYOapCTBEHHOH yciayru (06
OTKa3€e B IIPEJOCTaBJIEHUH FOCY1apCTBEHHON YCIIyTH):

- BBIIAET JIMYHO 3asBUTENIO Ha OyMa)KHOM HOCHUTEIIE;

- HalpaBJIgeT 3asBUTEN0 Ha OYMa)KHOM HOCHUTEJIE IIOYTOBBIM OTIIPABICHHEM;

@opma u cmocob modydeHHs HOKYMEHTa M (WIH) HHGOpMANUH, TOATBEPIKIAIOLIEH
IPENOCTaBIEHHe TOCYIAapCTBEHHOH yciyrum (0TKa3 B IIPEIOCTABICHHH TIOCYIapCTBEHHOM
YCIyTH), YKa3pIBAalOTCS 3asBUTENEM B  3asBICHHH, €CIM MHOE HE YCTAaHOBIEHO
3aKOHOZATeNbCTBOM Poccuiickoit eneparum.

50. MakcuManbHBIE CPOK BBIIOJHEHHS aJMHHHUCTPATUBHOM IPOIENYPHI COCTABILET 2
pabouux mHS.

51. PesynpTaToM agMUHHACTPATHBHON IIPOIEIYPEI SBISETCS HH()OPMUPOBAHKE 3aIBHTEISL
0 T~penocTaBleHMH (OTKa3e B IIPEJOCTABICHHMH) TIOCYJapCTBEHHONM YCIYTM M BBIada
(HampaByIeHHE) COOTBETCTBYIOIIErO IPABOBOI0 AKTA.

4. ®opMbI KOHTPOJIS 32 MCIOJTHEHHEM aJIMAHUCTPATHBHOIO PErjIaMeHTa

52. Texymui KOHTPOJb COOMIOAEHHS IIOCIEIOBATENLHOCTH NEWCTBHUIM, OIpeNeNeHHBIX
aIMHHHUCTPAaTUBHBIMH  TIPOLEAypaMH II0 IPENOCTaBICHUIO TOCYHapCTBEHHOM  yCIyrH,
OCYILECTBIJIICTCSI PYKOBOJUTENEM OpraHa MECTHOIO CaMOYIPABIICHHsI, IPeI0CTaBIISIOIIEr0
TOCYIapCTBEHHYIO YCIIYTy M €r0 3aMECTHTEIIAMH, OTBETCTBEHHBIMH 33 OPTaHU3aIUI0 pabOTEI 110
IIPEeIOCTAaBJIEHUIO FOCYIApPCTBEHHOM YCITYTH.

Texymuii KOHTPONB OCYINECTBILSIETCS IIYTEM IPOBEPOK COOMIONEHHS M HCIOTHEHHS
CHIeIUaIICTaMy ITOJIOXKEHUH aJMMHUCTPATUBHOIO PErIaMeHTa, HHBIX HOPMATHBHBIX IIPABOBBIX
axToB Poccuiickoit @eneparuu u ToMckoit 061acTy.

53. Ilocnemyromuii KOHTpPONb, BIJIFOYAMOINUM B ceGsi KOHTPONL IIONHOTHEI M KAauecTBa
IIPEIOCTABJICHUSI TOCYNapCTBEHHOM YCIyI'W, HAlpaBJICHHBI Ha BBIIBICHHE W YCTPaHEHHE
HapylUIeHUH T[paB TIpaXk[aH, OCYIIECTBIIETCS IIyTeM IIPOBEIEHHs I[UIAHOBBIX IPOBEPOK
cnenuanucramu JlemapramenTa.
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IIpu mpoBeneHUH INPOBEPKH MOTYT pacCMaTpUBATHCS BCE BOIPOCH], CBS3aHHELIE C
IIPEIOCTABIIEHUEM TIOCYJAapCTBEHHOM YCIYI'M WM OTHENbHBIE BOMIPOCHl (TeMaTHYeCKHe
IIpOBEPKH). Bua IpoBepKH H CPOK €€ IPOBENCHUS YCTAHABIMBAIOTCS IIPABOBBIM AKTOM
JlenapTamMenTa ¢ y4€TOM IEPHOANYHOCTH IPOBEPOK KAXKIOT0 MYHHUIUITATEHOTO 00pa3soBaHus He
MeHee 1 pasza B roj.

54. BHennaHOBEIE IPOBEPKHU IPOBOMSITCS B CBSI3U C KOHKPETHBIM OOpaIlleHieM 3asBUTENI
U OCYIIECTBIIAIOTCS CIENHaNUCTaMu JlenmapTaMeHTa B COOTBETCTBHHE C aKTOM JlermapTaMenTa Jijis
paccMOTpPEHHS IIpeaMeTa 00paleHus.

55. OcHoBanweM [ NIPOBENEHMS IPOBEPKH SIBJIIETCS MPaBOBOM akT JlemapTaMeHTa.
Pesynbratel mnpoBepkm OQOPMIAIOTCS B BHAE akTa W (WIM) NPEANUCAHHA, B KOTOPOM
OTMEYAIOTCs BBLIBJICHHBIC HAPYIICHUS B IIPEIVIOKEHUS (PEKOMEHAINH) 110 X YCTPAHEHHMIO.

56. Ilo pesynbratam TPOBENEHHBIX HPOBEPOK B CIIydde BBIABIEHHS HApyIIEHHH IIpaB
3asBUTENICH OCYIIECTBIIIETCS IPUBJICYCHHE BHHOBHBIX JIMI[ K OTBETCTBEHHOCTH COTJIACHO
3aKoHOIaTeNLCTBY Poccutickoit ®enepaiuu.

5. ocynebublii (BHeCy1eGHbII) MOPAXOK 005KaT0BAHHUS peleHust ! aeiicTBH
(0e3peiicTBus) Oprana, NPeIOCTABISIONIErO IOCYIAPCTBEHHYIO YCIYTY, a TAKIKE
AO/KHOCTHBIX JINL, FOCYAAPCTBEHHBIX IPAMKIAHCKHX CJIYKANHX

57. 3asBHTENH HMEIOT NPaBO Ha OOGXKATOBAHHWE pEINeHMH, NefCTBHI (6ezneiicTBus),
OCYIIECTBJIEMBIX (IPUHAMAEMBIX) B XOZIE IIPEJOCTABICHHS TOCYJAPCTBEHHOH YCIYIH, B
nocynebHOM mopszke, ycTaHoBiIeHHOM DenepanbHBIM 3akoHOM 0T 27.07.2010 No 210-P3 «O6
OpraHM3aliy NPEIOCTABICHHS FOCY IaPCTBEHHEIX H MyHUIIMIATLHEIX YCIYTY.
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Ipunoxenue Nel
K aAMMHUCTDaTMBHOMY  pErJIaMEHTY IpeJOCTaBJIEHUs
roCyAapCTBEHHON ycrmyrH «Jlada pa3pemeHus Ha H3MeHeHre
damMunIuM M HMEHHM HECOBEPLICHHOJNETHHX B Ciydasx,
MIPELYCMOTPEHHBIX 3aKOHOJATENbCTBOM Poccuiickoit
Denepauyu», INPeHOCTaBIIEMONd  OpraHaMHd  MECTHOIO
CaMOyIpaBJIeHHs IIPH OCYILECTBIEHHUH IEpelaHHbIX UM
roCyJapCTBEHHBIX OJIHOMOYHIHA

PYI(OBOI[I/ITGHIO opraHa MECTHOI'O
CaMOYIIpaBJICHHI, IpEeaOCTaBIIAIOIICTO

(bamumnys, UM, 0T4eCTBO (NPU HATHIHH)
I'paxxpancTso:

roCyJapCTBEHHYIO YCIIYTY

JIOKyMEHT, yOCTOBEPSIOIINI IHYHOCTD

(®.1.0. (mpy HanmMuKK) LOJDKHOCTHOTO JIMIIA)

(BuI moxymenTa)

(cepusi, HOMED)

(xeM, xoraa BeIgaH)
Anpec MecTa XXHUTEILCTBA

(c yxaszaHHeM IT0YTOBOTO HHIEKCA)
TEII.

3JI. I1I04YTa

3ASBJIEHUE

Ilpoury  paspemmTs  M3MEHHTH  UMS/GaMUITHIO  HECOBEPIIEHHOIETHETO CBIHA/TOYepH

b

amunus, UM, 0T4eCTBO (MPU HATHYMH)

roga poOXOCHHUA, NPOXHUBAIOIIUX II0

aznpecy:

>

Ha UM/ (haMUITHIO

YKa3bIBa€TCs (paMUITHsI MAaTEpH/0THA

B CBs3H

YKa3bIBAOTCS OOCTOATENBCTBA M3MEHEH S MMEHW/ (haMHUIUHN pebeHKa

Cornacue 3aUHTCPECOBAHHBIX JIUIL

Hoxymentsl u (wnue) wHGOPMAIHMS, HEOOXOMUMBIE IS ITOJIyYE€HHs TOCYIapCTBEHHOMN

YCIIyTH, IPHUJIArarloTCs.

PesynbTar nipenoctapnenns rocyapcTBeHHOM YCIYTH IpOILy:

BPYIHTb JIMYHO, HANpaBUTh IO MECTY JKUTENbCTBA (MECTy IpeGhBaHMS) B (hopme
HOKYMEHTa Ha OyMa)KHOM HOCHTeNe (HyXKHOE TIOYEPKHYTE).

Pernenne 06 oTkase B Ipef0CTaBNEHNH TOCYIaPCTBEHHOM YCIIyTH NPOIIY: BPYYUTH JTHMYHO,
HalIpaBUTh II0 MECTY JKUTENbCTBA (MECTy NpeOBIBaHUS) B (opMe TOKYMEHTA Ha OyMakHOM

HOCHTeJIe (Hy>KHOE IIOTYePKHYTE).
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ﬂ bl

, (bamuust, ums, oTueCTBO (TIPH HATHYHUH)
cBOOOIHO, CBOEH BOJICH U B CBOEM HHTEpECe A0 COTJIACHE YIIOJHOMOYEHHBIM [OJKHOCTHBIM
JHUIaM >

HaMMCHOBaHHE OpTraHa MECTHOI'O CaMOyNpaBJICHHUS, MPENOCTaBIISIIOILETO roCynapCTBCHHYIO YCIIyry
PacIoI0XEHHOr0 0 apecy: ,
Ha obpaboTky (MoGoe nelcTBhe (OIEpallMIO) HIH COBOKYIHOCTH IedcTBHE (omeparmit),
COBEpUIACMBIX C HCIIOJIb30BAHMEM CPEICTB aBTOMATH3allUH MM 0Oe3 MCIIONb30BAHUS TAKHUX
CPENCTB C NEPCOHANBHBIMU JaHHBIMH, BKJIIOYas cOOp, 3alMCh, CHCTEMATU3AIMIO, HAKOIIJICHHE,
XpaHEHHe, yTOYHEHHE (OOHOBIICHHE, H3MEHEHHE), H3BJICUCHHE, HCIIONB30BAHKE, IIEpenady
(pacmpocTpaHenue, MpPeNOCTaBIEHHE, OCTYI), OOE3IMYMBAHKE, OJOKHPOBAHHUE, YIATCHHE,
YHHYTOXEHHE) CIEAYIOIUX EPCOHANBHBIX NaHHbIX:

- haMmIHs, MMS, OTIECTBO, JaTa U MECTO POXKIAEHHS, IPAXKIAHCTBO;

- CTeNeHb pOACTBA, (aMUIMHM, HMEHA, OTYECTBA, JaThl POXKACHHS OJIH3KUX
POICTBEHHHKOB (cynpyra (CyIpyru);

- MECTa POKACHHA M IOMAIIIHUE ajipeca OIM3KUX POJICTBEHHUKOB (Cympyra (CyIpyrHh);

- aJIpec PErucTpanyu 1 HaKTHIECKOTO MTPOKUBAHMS;

- laTa PErUCTPaINH 110 MECTY JKUTEILCTBA,;

- IACTIOpT rpaaanuHa Poccuiickolt @enepanum (cepus, HOMEP, KEM M KOTJA BBIIAH);

- TacnopT, yNOCTOBEPSIOMUM JIMYHOCTh TIpakJaHHHa Poccmiickoit @enmepanum 3a
npenenamu Poccuiickoit @eneparmu (ceprs, HOMEp, KEM U KOT/ia BEIAH);

- HoMep TenedoHa.

BeinieykasanHble TIepCOHANLHBIE NAHHBIE IPENOCTABISIO IS 00paboTKi B IENIX
obecrieuenus COONIONEHNS B OTHOMIEHMH MEHS 3aKOHOIATENhCTBA POCCHItCKOi Oenepanuu B
chepe OTHONIEHHUH, CBS3AHHBIX C IIPEJOCTABICHHEM rOCyIapCTBEHHOH ycimyrd «J/laua
PaspellicHusl HAa HU3MEHCHHE (aMHIMM M HMEHH HECOBEDIICHHONETHHM, B  CIIydasx,
IIPCAYyCMOTPEHHBIX  3aKOHOMATENbCTBOM  Poccuiickoit — denepauum»  meHCTBYIOIIHM
3aKOHOIaTeJIbCTBOM.

51 o3HaKOMIIEH(a), UTO:

1) cormacue Ha 06pabOTKy IEPCOHANBHBIX IAHHBIX JNEUCTBYET C JNaThl TOMMHACAHUS
HACTOAIICrO COrnacus W 10 MaThl HOJaYX NHCHMEHHOTO 3asBJIEHHUS B IPOU3BOILHOH (opMme 06
OT3BIBE HACTOSIIETO COrIACHS,

2) mepcoHaNbHBIE JAaHHBIE, IPENOCTABIIEMBIE B OTHOIICHHN TPETbUX JHI, OymyT
o0palaTeIBaTBCS TONBKO B  LENSAX OCYIIECTBICHHS H  BBIIONHEHHS  BO3JIOMKCHHELX
3aKoHomaTenscTBOM  Poccuiickolt  ®enepanuu  modHOMOUMEE M obGs3aHHOCTEH — Ha

HaNMMEHOBaHHE OpraHa MECTHOI'O CaMOyIpaBJIEHHS, IPENOCTABIISIOLIETO TOCYapCTBEHHYIO YCIIyTy

Hara Hayana 06paboTKH IMEPCOHANBHBIX NAHHDIX:

(4mcro, Mecsiw, rox)

(moamucs) (pamunus, ums, oTaecTBO (MPH HATMYHHN)

Pacmiucka-yBenomienue o mpueme u DPETUCTpalNH 3asBICHUSL.

3asiBiIeHne

C IIPUJIOKEHHEM TOKYMEHTOB Ha JIACTaxX MPHUHATO «  » 20 T.
Crernuanuct
Hara [Tomgmuce
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ITpunoxxerue Ne 2
K  aIAMHHHCTPaTUBHOMY  pErJIaMEHTY MpEeIOCTaBIECHHS
rOCyJapCTBEHHOH ycimyru «Jlada pa3spenieHus Ha U3MEHEeHUe
GaMuIMH ¥ UMEHH HECOBEpIUCHHOJIETHHX B Clydasx,
OpesyCMOTPEHHBIX 3aKOHOJATeJbCTBOM Poccuitckoit
Denepauru», INPEAOCTAaBIIEMONM  OpraHaMHd  MECTHOTO
CaMOYMpaBJIEeHWs] IpPH OCYIUECTBICHHH TEpEeNaHHBIX KM
roCyJapCTBEHHBIX MOJTHOMOYHIA

BJIOK-CXEMA

TIOCJIEI0BATENBHOCTH ISHCTBUM NIPH OCYINECTBICHHH TOCY IaPCTBEHHOM yCIyr i
«[laua paspeluenns Ha u3MEeHeHHe GaMUITHI i HIMEHH HECOBEPUIEHHONETHHX B CITydasx,
TNpeIyCMOTPEHHBIX 3aKOHOAATEIECTBOM Poccuiickoit Denepanum»

Tlpuem 1 perucrpanusi J0KyMEHTOB
(MaxcumasbHbIi CpOK BBITIONHEHHS aIMUHUCTPATHBHOMN TIPOLEIYpHI
cocTaBnseT 1 paboumii eHp)

PaccMoTpeHHe JOKYMEHTOB
(MakcumanbHBIi CPOK BBITIOIHEHHS a AIMUHUCTPATHBHON TpOLELYPBI
cocrasisieT 4 pabounx IHeit)

IIpuHsITHE PeLeHns] 0 NPeJ0CTABIEHHH rOCyAapCTBEHHOI YCIyrH

1160 00 0TKa3e B MPeNOCTABIEHHH FOCYAPCTBEHHOI yCayru
(MakcuMalIbHbIH CPOK BBITIONHEHHS aAMUHHCTPATUBHOM MPOLIE/IY b
cocTaBisieT 13 pabounx gHeit)

Beinava (Hanpassienne) 3asiBHTEI0 JOKYMEHTOB H (HJIH)
HH(pOPMaUMH, TOATBEPKAAIOIUX NPEIOCTABICHHE
FOCyAapCTBEHHO YC/IYTH HJIM OTKa3 B NPENOCTABIEHHH
rocyaapcTBEeHHOI yeayrn
(MaxkcumanbHBI# CPOK BBIITOJIHEHHUS 8 IMMHHUCTPATHBHOMN MIPOLIEAYPHI
COCTABJISET 2 paboumx JHs)




